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         Bandon Hill Primary School 
       “Inspiring Children for Exciting Futures” 
                                     Head Teacher: Mrs K Osiecka-Stock 

 

Bandon Hill Primary School 

 Admission Arrangements 2022/23 

Bandon Hill Primary School is an academy in the Greenshaw Learning Trust and the Greenshaw 
Learning Trust is the admissions authority for the school. 

The admissions process is administered by the school in accordance with these Admission 
Arrangements. 

The Admission Arrangements is the responsibility of the Headteacher.  

The Arrangements are due for review by: summer term 2021 
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1 Admission for entry to Reception, September 2022 
 
Bandon Hill Primary School has a Published Admission Number of 120 for entry into Reception in 
September 2022.  
 



 

Bandon Hill Primary School Admission Arrangements 2022/23 2 
 

Bandon Hill Primary School is part of the London Borough of Sutton’s Co-ordinated 
Admissions Scheme.   
 
Applications for admission to Reception at Bandon Hill Primary School must be made 
in January in the year of admission for a place in Reception, to the child’s Home Local 
Authority on their Common Application Form, naming Bandon Hill Primary School as a 
preference on the form. 

 
The Common Application Form (CAF) must be submitted to the child’s Home Local Authority no 
later than 15 January. 
 
Applications must be made by the Parent.  Parent refers to the person with ‘parental 
responsibility’ for the child or the child’s designated carer.  Where the applicant is not the 
natural birth parent this should be indicated on the application form. 
 
1.1  EHCP 

  
Children with an Education Health Care Plan that names the school will be allocated a place 
before other applicants are considered. 

 
In this way, the number of places offered, as set out below will be reduced by the number of 
children with an EHCP that has named the school. 
 
1.2  Oversubscription criteria 
 
If the school receives more applications than there are places available, the following criteria 
will be applied; 

 
Priority 1: Looked After Children 
 
Priority for Looked After Children or children who were Previously Looked After. 
 
Priority for Looked After Children or children who were Previously Looked After. 

 
A 'looked after child' or a child who was previously looked after but immediately after being 
looked after became subject to an adoption, child arrangements, or special guardianship order 
including those who appear to the admission authority to have been in state care outside of 
England and ceased to be in state care as a result of being adopted.  
 
A looked after child is a child who is; 
 

(a) in the care of a local authority, or  
(b) being provided with accommodation by a local authority in the exercise of their social 

services functions (see the definition in Section 22 (1) of the Children Act 1989) 
 

Priority 2: Professionally Supported Medical Reasons or Exceptional Social Reasons 
 

Applicants wishing to be considered under this criterion must supply professional evidence 
supporting their case at the time of application. Providing evidence does not guarantee priority 
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under this criterion; the Admission Authority for the school will consider if the evidence 
provided demonstrates that the child must attend a particular school and cannot reasonably 
attend an alternative school.  
Applicants will not be individually advised if their application has been prioritised under this 
criterion. 
 
Priority 3: Siblings 
 
Sibling refers to brother or sister, half brother or sister, adopted brother or sister, step brother 
or sister, or the child of the parent/carer’s partner, and in every case, who is living as part of the 
same family unit at the same address, Monday to Friday.  
 
Siblings in Year 6 at the time of an application to start Reception in September 2021 will not 
qualify as a sibling for admission.  
 
Pupils in an SEN base provision within a school will qualify as siblings to those applying for 
mainstream provision at the same school. Pupils in Bandon Hill Oak Field will qualify as 
siblings for applications to Bandon Hill Primary School. 
 
Priority 4: Distance 
 
Distances will be measured in a straight line from the child's home address, with those living 
closer to the school receiving the higher priority. The point within the school to be used in any 
distance calculation will be the main entrance to the school building.  
 
The home address is where a child normally lives. Where a child lives with parents with shared 
parental responsibility, each for part of a week, the address where the child lives is determined 
using a joint declaration from the parents stating the pattern of residence. 
 
If a child’s residence is split equally between both parents, then parents will be asked to 
determine which residential address should be used for the purpose of admission to school. If 
no joint declaration is received and the residence is split equally by the closing date for 
applications, the home address will be determined to be the address where the child is 
registered with the doctor. However, all evidence will be taken into account. 
 
If the residence is not split equally between both parents then the address used will be the 
address where the child spends the majority of the school week. In some cases, where distance 
is a relevant factor in admission decisions, a different address may be used if a family unit owns 
or has access to another property.  
 
The address to be used for the initial allocation of places to Reception will be the child’s address 
at the closing date for application. Changes of address up to dates stated in the Local Authority’s 
scheme may be considered if there are exceptional reasons behind the change, such as if a 
family has just moved to the area, or has returned from abroad.  
 
The address to be used for waiting lists, after the initial allocation, and for in-year admissions 
will be the child’s current address. Any offer is conditional upon the child living at the 
appropriate address on the relevant date.  
 



 

Bandon Hill Primary School Admission Arrangements 2022/23 4 
 

Parents have a responsibility to notify the Local Authority of any change of address.  
Please note:  
 
The address used in an application must be that where an adult or adults with legal 
responsibility for the child live, as described in the admissions policy.  
 
All school admission applications for school places are subject to address checks to ensure 
school places are allocated fairly and in accordance with published admission arrangements.  
 
These checks may be made using council systems, agencies, fraud departments, other education 
settings, or other resources available to us. Applicants may also be asked to provide additional 
evidence to support their application.  
 
It is for the home Local Authority to determine if, on the balance of probability, the address 
given on an application is a child’s normal place of residence, or is considered to be an address 
of convenience. Some examples of circumstances which may fall under this definition are as 
follows:  
 
• using the address of a relative, friend, childminder or business  

• using the address of a parent with whom the child spends the minority of the week  

• use of a rented or second owned property address on a temporary basis which gains 
advantage in the admissions process whilst still continuing to own or rent an alternative 
property  

• use of a local address whilst the child lives overseas  
 
In making a decision, the following factors will be taken into account alongside any evidence 
seen during the address checking process:  
 
• the preference schools and if they are oversubscribed  

• if the address being used gains an advantage in the admissions process  

• the distance of the properties to the preference schools  

• the length of time the arrangement has been in place  

• current education providers and services working with the family  

• any state benefits in payment  
 
If an address of convenience is found to have been used, the home Local Authority will 
determine the address to be used based on the evidence found in their investigations. Where 
this address or preference schools fall within another Local Authority, they may be consulted in 
the decision.  
 
If a fraudulent address or address of convenience is found to have been used after the allocation 
of places, any offer made will also be withdrawn, and this may be the case even if the child has 
started the school.  
 
Applicants living overseas may only submit an application if they have a linked address within 
the Local Authority area, and documentary evidence can be supplied to show they will return to 
the address prior to the September in the year of entry; this address must not be an address of 
convenience.  



 

Bandon Hill Primary School Admission Arrangements 2022/23 5 
 

If parents/carers wish to discuss their circumstances prior to making their application, they 
should contact suttonadmissions@cognus.org.uk. 
  

 
2.1 Deferred entry (Reception) 

 
Sutton primary schools will offer full time education to children from the September before the 
fifth birthday. Parents can defer the date their child is admitted to school until later in the 
school year but not beyond the point at which they reach compulsory school age or, for children 
born between 1 April and 31 August, not beyond the beginning of the final term of the school 
year for which the offer was made.  
 
Where parents wish, children may attend part-time until later in the school year but not beyond 
the point at which they reach compulsory school age.  
 
 
Where the child is attending the school nursery, a separate application must be made for entry 
into Reception Class.  
 
Places are allocated according to the admissions criteria shown below; no automatic entry or 
priority is given to children attending the school nursery. 
 
2.2 Applications for students outside of the normal age group 
 
Children are educated in school with others of their age group. However, parents of summer 
born children may request that their child is admitted outside their age group. The School 
Admissions Code requires admission authorities to determine if such requests are agreed.  
 
Teachers are skilled at differentiating the curriculum to meet a diverse range of needs. Before 
deciding to apply to submit a request, parents should visit the school(s) they are thinking of 
applying for. The teachers will be able to explain the provision on offer to children in the year of 
entry, how it is tailored to meet the needs of all pupils and how the needs of these pupils will 
continue to be met as they move up through the school. They may also be able to allay any 
concerns the parent may have.  
 
Decisions will be made on the basis of the circumstances of each case and in the best interests 
of the child concerned. This will include taking account of the parent’s views; information about 
the child’s academic, social and emotional development; where relevant, their medical history 
and the views of a medical professional; whether they have previously been educated out of 
their normal age group; and whether they may naturally have fallen into a lower age group if it 
were not for being born prematurely.  
 
Views of the preference school(s) will also be taken into account. 
 
Parents requesting admission to an age group below the child’s actual age should submit an 
application for the child’s actual age group before the relevant closing date. The request for 
later admission should accompany the application. This enables the application to be 
processed and a school place secured in the child’s actual age group if the request is refused 
by an Admission Authority or if the parent changes their mind. Parents will be informed of the 
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outcome of their request prior to offer day. 
 

3.1 Late Applications  
 
Applications made after the closing date of 15 January or changes to existing preferences after 
this date, will be treated as a late application. A late application will not be considered until after 
all those that were received on time.  
  
If you plan to move house after the application has been submitted, you will need to check with 
the local authority you are moving into as to the latest date you can make a change to your 
application in order for the new address to be used for the allocation of places. Documentary 
evidence will be required.  
 
3.2 Notification and Acceptance of Offers 
 

Notification of offers for admission to Reception will be sent to parents by their Home Local 
Authority. Offers are made by the home Local Authority on or about 16 April. Written 
acceptance of the offer of a place must be sent to the Local Authority to be received by the 
closing date as stated in the offer letter. 

An offer found to have been gained fraudulently will be withdrawn. This may also be the case 
after the child has started at the school. 

 

3.3 Waiting lists  

Where there are more applicants than places available, waiting lists will operate for each year 
group according to the oversubscription criteria shown above and without regard to the date 
the application was received or when a child’s name was added to the waiting list. Children with 
statements of special educational need will take priority over children on a waiting list.  
 
Waiting lists for entry to Reception in September 2022 will be maintained strictly in accordance 
with the admissions criteria for the school until the last day of the Autumn term. Parents 
wishing to remain on the waiting list after this date must write to Sutton Local Authority by 31 
December 2022, stating their wish and providing their child’s name, date of birth and the name 
of their current school.  
 
4 In-Year Admissions 
 
Bandon Hill Primary School is part of Sutton Council’s Co-ordinated Admissions Scheme for In-
Year Admissions.  To apply for a place at Bandon Hill Primary School outside of the normal round 
for admissions, parents should complete the In-Year application form provided by Sutton 
Council. 
 
In-year waiting lists will be reviewed at the end of each academic year; Parents wishing 
to remain on the waiting list after this time must write to Sutton Local Authority by 1 
September 2023, stating their wish and providing their child’s name, date of birth and 
the name of their current school. 
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5 Appeals 
 
Parents have a statutory right of appeal against the decision not to offer a place at a 
school, under the School Standards & Framework Act 1998. 

 
Appeals will be heard by an independent appeals panel established by the Greenshaw 
Learning Trust to hear the appeal. The panel will decide whether to uphold or dismiss the 
appeal. Where a panel upholds the appeal, the school is required to admit the child. 

 
Appeals for entry in September 2022 must be received by 26 May 2022 at the latest if these are 
to be heard by the Independent Appeals Panel by 29 July 2022.  Appeals received after 26 May 
2022 where possible, will be heard by 29 July 2022; however, this will depend on the date the 
appeal is lodged and cannot be guaranteed.   

 
Parents wishing to appeal must send a written request for an Appeals Pack to:  

● admissionappeals@greenshawlearningtrust.co.uk   
or: Head of Admissions, Greenshaw Learning Trust, Grennell Road, Sutton, SM1 3DY. 

 
6 Nursery  
 
Applications for admission to nursery must be made directly to the school. 

 
Children will be eligible for consideration for entry to nursery from the term after their third 
birthday.   
 
Application forms can be obtained from the school office or via the school’s website 
https://www.bandonhill.sutton.sch.uk/  
 
When the nursery is over-subscribed, applications will be prioritised in accordance with the 
oversubscription criteria at section 1, in the following age bands in this order: 
 

1. Children who have reached the age of 3 years before 1 September of the year before 
admission. 

2. Children who have reached the age of 3 years between 1 September and 31 December of 
the year before admission. 

3. Children who have reached the age of 3 years between 1 January and 31 March of the 
year of admission. 

 
Attendance at the school’s nursery does not give priority for a place in the school’s Reception 
class.  There is no right of appeal against a decision not to offer a nursery place.   
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