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1. Minimise 
contact with 
individuals who 
are unwell by 
ensuring that 
those who have 
coronavirus 
(COVID-19) 
symptoms 

Having the approach to 
confirmed COVID19 
cases during school day 
in place lowers the risk 
of transmission 

Insufficient preparation for a 
possible case could result in a 

spread of the virus 

 The school has reviewed risk and actions in 
response to a possible case. See second half of Risk 
Assessment. 
This outlines a CIMT, allocating roles, identifying 
isolations rooms and necessary steps.  
Isolation room at MF- Back office/meeting room 
Isolation room at WF – 1) Medical room by central 
hall. 2) Prep room. 3) Head’s office. 4) HR 
manager’s office. 
If anyone in the school becomes unwell with a 
new, continuous cough or a high temperature, or 
has a loss of, or change in, their normal sense of 
taste or smell (anosmia), they must be sent home 
and advised to follow. 

  

School community is 
aware of stay at home 
guidance, the symptoms 
of COVID-19 and safety 
precautions that they 
must adhere to in order 
to ensure the wider 
safety of the school 

Members of the community 
are not aware of measures or 

symptoms and so increase 
the risk of transmission 

 Letters informing all stake holders are sent clearly 
outlining: 

 safety measures 

 symptoms 

 links to guidance 
 
This will be updated as guidance changes 
Letters will also be given to parents if a child has 
been sent home with symptoms reminding them 
of the procedures to follow. The letters used will 
have been sent directly from PHE.   
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2. Clean hands 
thoroughly 
more often than 
usual 

Washing hands 
frequently lowers the 
risk of transmission 

 
Insufficient hand soap or 

sanitiser available 
 
 
 
 

Hand sanitiser use given risks 
around ingestion. 

 
 

Small children and pupils with 
complex needs having 

difficulties cleaning their 
hands properly. 

 Stock check and ordering schedule reviewed and 
order made.(Site team) If insufficient soap or 
tissues are available via normal procurement 
routes, acquire temporary stocks from 
supermarkets and inform Kieran Holiday at LA 

Hand sanitiser not used in place of hand washing 
and only used around entrances/exits to the school 
building. Children are not allowed to bring their 
own hand sanitiser into school. 

Lessons around handwashing. as much as possible, 
all children to be supervised when washing hands – 
particularly in EYFS/KS1. 

  

3. Ensure good 
respiratory 
hygiene by 
promoting the 
‘catch it, bin it, 
kill it’ approach 

Good respiratory 
hygiene lowers the risk 
of transmission 

 
Insufficient stock could lead 

to a raised risk of 
transmission 

 Bins in classrooms (site staff/cleaning team) 

Disposable tissues in each classroom to implement 
the ‘catch it, bin it, kill it’ approach. (Staff to note  
when running low and inform site staff by email) 

Posters displayed  and reminder lessons to take 
place 

  

4. Introduce 
enhanced 
cleaning, 
including 
cleaning 
frequently 
touched 
surfaces often 
using standard 
products, such 
as detergents 
and bleach 

Frequent and 
comprehensive cleaning 

lowers the risk of 
transmission  

 

 

 
 
 

Risk of transmission is 
increased if cleaning is not 

frequent and comprehensive 
 
 
 
 
 
 
 

Risk of insufficient cleaning 

 Enhanced cleaning schedule documented and 
implemented throughout the site, ensuring that 
contact points, work surfaces, door handles, taps 
etc. are all thoroughly cleaned and disinfected 
regularly. (see attached schedule) 
 
Hand towels and hand wash are to be checked and 
replaced as needed by site team 
Enhanced cleaning regime for toilet facilities 
particularly door handles, locks and toilet flush. 
There will be a spray cleaner, cloth and pack of 
tissues in every classroom room and communal 
areas wherever necessary. 
 

  



 

  

staff available due to illness 
or other 

 
Cleaning staff working in 

multiple schools increases the 
risk of cross contamination 

with other settings 

Nviro have adequate cleaning personnel and have 
assured us of their plans to cover any staff 
absences. 
 

Nviro have a Risk Assessment in place and have 
resources available and have trained staff in 
measures to prevent cross contamination. 
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Attendance 

 

Attendance 
at school is 
mandatory  
 

Children will be 
disadvantaged 
if they do not 
attend school  

 - school will issue sanctions, including fixed penalty notices in line with 
local authorities’ codes of conduct 

- pupils who are reluctant or anxious about returning or who are at risk of 
disengagement will be identified and plans developed for re-engaging 
them. This will include disadvantaged and vulnerable children, 
especially those who are persistently absent prior to the pandemic or 
who have not engaged with school regularly during the pandemic 

- the school will work closely with other professionals as appropriate to 
support the return to school, including notify the child’s social worker, if 
they have one, of non-attendance  

  

Pupils 

Behaviour 

Risk of 
transmission is 
increased if 
children are 
unable to 
adhere to the 
safety 
guidelines put in 
place. 

 - If children display behaviours that increases the risk of transmission, e.g. 
spitting/biting, these children may be sent home depending on the 
behaviour shown and needs of the child. Reasonable adjustments will 
be considered and put into place to allow them to return/prevent the 
behaviour from recurring. If school do not feel these behaviours can be 
prevented by reasonable adjustments, the child may not be permitted 
to attend due to the increased risk for all other children and staff. 

- Risks assessments and an individualised approach will be put in place for 
students who might struggle to follow expectations (e.g. SEND children 
and children at Oak Field). 

- An additional section made on the behaviour policy to ensure that all 
children are being Covid safe. 

- All behaviour systems remain in place.  

  

Curriculum 

Children’s 
learning will 
have been 
negatively 
impacted upon 
due to the 
period of closure 
and will need to 
be managed on 
return 

 

- The school curriculum remains broad and ambitious where children 
continue to be taught a wide range of subjects both in school and 
remotely. 

- All children will be supported to access remote learning (please see 
schools remote learning policy) 

  



Pastoral 
support 

Children’s 
wellbeing will 
have been 
negatively 
impacted upon 
due to the 
period of closure 
and will need to 
be supported on 
return 

 
- pupils, parents and households will be supported as necessary through 

the most appropriate communication method for the situation i.e. 
phone calls, video calls, emails 

- ‘brain breaks’ and opportunities for movement will be built into the day 
to give children in the hub a break 

- a comprehensive wellbeing curriculum has been designed and will be 
followed to support the needs of our pupils  

- Parents have been asked to contact school if they are concerned about 
their child’s wellbeing. 

  

Accountability 

Plans for 
inspection 

Ofsted may check 
on plans in place 

 - risk assessments, curriculum plans and safety measures are in place to 
share when needed  

- An area of our school website has been created which is dedicated to 
adjustments during the pandemic. 

- Updates are sent to parents as required to keep them informed 
-  

  

 

School operations 

Workforce 

Insufficient 
contingency 
planning for 
reduced staff 
could impact on 
safeguarding, 
safety and the 
education of 
pupils 

 - Staff are aware to inform SLT of their absence if they are unwell to 
enable the situation to be assessed and responded to promptly. 

- Non-teaching staff may be redeployed to cover absence 
- Shorter term absence may need to be covered by HLTAs 
- Longer term staffing issues would be discussed with the LA to consider 

support options 
- If it is deemed a health and safety risk as we cannot meet the ratios of 

KS1 and 2 2:15 if both members of staff are TA’s but 1:15 if staff are 
HLTA’s or Teachers. No supply staff will currently be used and a 
minimum of two members of SLT must be out of class to deal with 
Safeguarding/behaviour issues.   

  

Catering 

Staff absence 
could impact 
upon the ability of 
the kitchen to 
provide meals 

 - Caterlink have measures in place to cover staff absence 
- Should staff absence impact upon this, priority will be given to children 

entitled to FSM, all other children will be asked to bring in a packed 
lunch to ease pressure on  Caterlink 

  



 

 

 

The remainder of the Risk Assessment covers RESPONSIVE actions to a possible case or confirmed case 

 Travel to and 
from school 

Transport 

The health of 
staff, parents and 
children 
becoming 
compromised as 
they travel to 
school on public 
transport  

 

- Parents, children and staff will be encouraged to walk or cycle where 
possible. 

- Parents encouraged to park 5 minutes away from school and walk the 
rest of the way to reduce the numbers of cars near the school.  
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6. Engage 
with the 
NHS Test 
and Trace 
process 

Test and 
Trace is 
important to 
limit the 
spread 

If contact has not 
been tracked, 
Test and Trace 
will not be 
effective 
 
If anyone is 
unwilling to get a 
test when 
symptomatic  

 - New National Guidance in place from 16.08.2021 – quotes from the 
guidance in blue – please see all guidance online - 
https://www.gov.uk/coronavirus and 
https://www.gov.uk/government/publications/actions-for-schools-
during-thecoronavirus-outbreak/schools-covid-19-
operationalguidance?utm_medium=email&utm_source=govdelivery  

- ‘From 16 August 2021, you may not be required to self-isolate if you are 
notified as a contact of someone who has tested positive for COVID19, for 
example if you are fully vaccinated. See the section on contacts who are 
not required to self-isolate for further information. If you have received 
one dose of COVID-19 vaccine, you will still be required to self-isolate.’  

-  From 16 August 2021, you will not be required to self-isolate if you are 
notified you have had close contact with someone with COVID-19 and any 
of the following apply:  
you are fully vaccinated  
you are below the age of 18 years 6 months  
you have taken part in or are currently part of an approved COVID-19 
vaccine trial  
you are not able to get vaccinated for medical reasons  

- Children and young people aged under 18 years 6 months who usually 
attend an education or childcare setting and who have been identified as 
a close contact should continue to attend the setting as normal. They do 
not need to wear a face covering within the setting, but it is expected and 
recommended that these are worn when travelling on public or dedicated 

  



 
  

transport’  
-  If staff member is contacted by track by test and trace (not the APP) and 

double vaccinated they should acquire a PCR ASAP but complete the link 
which will advise you whether you have to self-isolate or not 

- All staff to continue with twice weekly lateral flow tests if positive confirm 
with PCR test and stay at home until confirmed  

- The school no longer track and traces but all class teachers should be 
aware of whom would be considered close contacts if asked by parents of 
children  

- Where eligible, employees are strongly recommended to take part in the 
government’s vaccination programme for COVID-19 to prevent the 
spread of the virus and help protect everyone within the workplace. 

- If you have decided NOT to have the vaccination then you are contacted 
by TRACK and TRACE you must contact the HEAD  

A negative 
test 
outcome is 
confirmed 

School is not 
informed of a test 
outcome 

 - the result of the test, either way, must be shared with the school 
- if someone tests negative, if they feel well and no longer have symptoms 

similar to coronavirus (COVID-19), they can stop self-isolating. They could 
still have another virus, such as a cold or flu – in which case it is still best 
to avoid contact with other people until they are better. 

  

 
A positive 
test 
outcome is 
confirmed 

School is not 
informed of a test 
outcome 

 - if someone tests positive, they should follow the ‘stay at home: guidance 
for households with possible or confirmed coronavirus (COVID-19) 
infection’ and must continue to self-isolate for at least 10 days from the 
onset of their symptoms and then return to school only if they do not 
have symptoms other than cough or loss of sense of smell/taste. This is 
because a cough or anosmia can last for several weeks once the infection 
has gone. The 10-day period starts from the day when they first became 
ill. If they still have a high temperature, they should keep self-isolating 
until their temperature returns to normal.  

 

 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance


Appendix – links used and relevant information 
 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools 
 
In relation to working in schools, whilst it is not possible to ensure a totally risk-free environment, the Office of National Statistics’ analysis on coronavirus (COVID-19) related deaths linked 
to occupations suggests that staff in educational settings tend not to be at any greater risk from the disease than many other occupations. There is no evidence that children transmit the 
disease any more than adults. 
 
Essential measures include: 

 a requirement that people who are ill stay at home 

 robust hand and respiratory hygiene 

 enhanced cleaning arrangements 

 active engagement with NHS Test and Trace 

 formal consideration of how to reduce contacts and maximise distancing between those in school wherever possible and minimise potential for contamination so far as is reasonably 
practicable 
 
How contacts are reduced will depend on the school’s circumstances and will (as much as possible) include: 

 grouping children together 

 avoiding contact between groups 

 arranging classrooms with forward facing desks 

 staff maintaining distance from pupils and other staff as much as possible 
 
School employers should have active arrangements in place to monitor that the controls are: 

 effective 

 working as planned 

 updated appropriately considering any issues identified and changes in public health advice 
For more information on what is required of school employers in relation to health and safety risk assessments, see annex A. 
 
Schools should assess their circumstances and if class-sized groups are not compatible with offering a full range of subjects or managing the practical logistics within and around school, 
they can look to implement year group sized ‘bubbles’. Whatever the size of the group, they should be kept apart from other groups where possible and older children should be 
encouraged to keep their distance within groups. Schools with the capability to do it should take steps to limit interaction, sharing of rooms and social spaces between groups as much as 
possible. When using larger groups the other measures from the system of controls become even more important, to minimise transmission risks and to minimise the numbers of pupils 
and staff who may need to self-isolate. We recognise that younger children will not be able to maintain social distancing, and it is acceptable for them not to distance within their group. 
Both the approaches of separating groups and maintaining distance are not ‘all-or-nothing’ options, and will still bring benefits even if implemented partially. Some schools may keep 
children in their class groups for the majority of the classroom time, but also allow mixing into wider groups for specialist teaching, wraparound care and transport, or for boarding pupils in 
one group residentially and another during the school day. Siblings may also be in different groups. Endeavouring to keep these groups at least partially separate and minimising contacts 
between children will still offer public health benefits as it reduces the network of possible direct transmission. 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.ons.gov.uk/peoplepopulationandcommunity/healthandsocialcare/causesofdeath/bulletins/coronaviruscovid19relateddeathsbyoccupationenglandandwales/deathsregistereduptoandincluding20april2020
https://www.ons.gov.uk/peoplepopulationandcommunity/healthandsocialcare/causesofdeath/bulletins/coronaviruscovid19relateddeathsbyoccupationenglandandwales/deathsregistereduptoandincluding20april2020
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools#A

